
Housing Finance Agency                           STATE OF MINNESOTA 

 Office Memorandum 
 

Date: January 21, 2003 
 
To: Property Owners/Management Agents 

 

From: Minnesota Housing Finance Agency (MHFA)  
Multifamily Division  
HUD Portfolio – Section 8 Contract Administration 
 

Subject:  Procedures for Requesting Approval of an Increase in Maximum  
 Permissible Rents - Notice to Tenants. 
 

 
Executive Summary: 
 
Effective immediately:  With all gross rent increase requests, you must provide notice to your 
tenants 30 days prior to submitting the increase request to MHFA.  With each request, submit 
the following to MHFA: 

 
• Statement or cover letter describing how the Notice to Tenants was distributed 

• A copy of the Notice to Tenants  
• Tenant comments and owner responses, if applicable  
• The Owner’s Certification as to Compliance with the Tenant Comment Procedures 

form (The Owner’s Certification as to Compliance with the Tenant Comment Procedures 
cannot be executed before the notice has been posted for 30 days).   

 
HUD Requirements: 
 
In accordance with the Code of Federal Regulations 24 CFR 245.310, owners are required to 
provide notice to their tenants prior to their request for an increase in rents.  The following 
guidance applies to those seeking an OCAF, Budget Based, AAF, Special Rent Adjustment, or 
a Tenant Paid Utility Adjustment.   
 
“At least 30 days before submitting a request to HUD/MHFA for approval of an increase in 
maximum permissible rents the mortgagor must notify the tenants of the proposed rent 
increase.” 
 

• For Pre-MAHRA adjustments such as the AAF, Special Rent Adjustment, Tenant Paid 
Utility Allowance, and Budget Based Rent Adjustment Requests, MHFA recommends 
that the property notify their tenants of the proposed increase 30 days prior to their 
submission to MHFA.  (Please note: that MHFA requires 60 days to process each of 



these types of rent adjustments.  Therefore the notice should be issued 90 days prior to 
the intended implementation date). 

 
• For Post -MAHRA Gross Rent Increases in conjunction with the HAP Contract and 

Funding renewals, MHFA recommends that the property notify their tenants of the 
proposed increase 150 days prior to the contract expiration date.  (Please note, the 
contract and/or funding renewal documents are due to MHFA 120 days prior to the 
contract expiration date).   Contract and/or Funding Gross Rent Increases include the 
OCAF, Budget Based, Tenant Paid Utility Allowance adjustments, etc.  

  
Access sample forms of the Tenant Notice and the Owner’s Certification to Compliance with 
the Tenant Comment Procedures.    Copies of the notice must be served on the tenants in the 
manner described in the Code of Federal Regulations 24 CRF 245.15:  
 

“The notice to tenants must be served by delivery, except, for a high-rise project, the notice may be 
served either by delivery or by posting. [A high-rise property is defined as being of three or more 
stories, with or without an elevator].  If service is made by delivery, a copy of the notice must be 
delivered directly to each unit in the project or mailed to each tenant. If service is made by posting, the 
notice must be posted in at least three conspicuous places within each building in which the affected 
dwelling units are located and, during any prescribed tenant period, in a conspicuous place at the 
address stated in the notice where the materials in support of the mortgagor's proposed action are to be 
made available for inspection and copying. Posted notices must be maintained intact and in legible 
form during any prescribed notice period.” 
 
Exceptions and Enclosures: 
 
These notice requirements do not apply to properties with an active Rural Development 
mortgage. 
 
For your convenience, we have enclosed a sample Notice to Tenants, the Owner’s 
Certification to Compliance with Tenant Comment Procedures form, and a sample Cover 
Letter.  

 
Please contact your assigned HAP Officer with any questions. 

http://www.mnhousing.gov/housing/management/section8/mhfa_003510.aspx

